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Ulster Ladies Gaelic Football
APPLICATION FORM
In the initial consideration of candidates the information supplied by them plays a significant part in determining who should attend for interview.  It assists to have the information in an orderly form and it ensures that the comparison is thorough and fair.  For this reason only information submitted on the application form will be considered.  CV’s will not be accepted.

It is therefore in the candidate’s interest to complete this application form clearly, in black ink or type written with understanding and accuracy.  All sections of the form must be completed.

Information given will be used only for the purposes of this application and will be treated in a confidential manner. The application form will be a part of the selection criteria.  Illegible forms may be withdrawn.

Instructions:

1. The completed application form must be returned so as to arrive 
not later than 4pm on Friday 25th May 2018.
Application forms received by the Council after the deadline date and time will not be accepted.

2.
Completed applications must be returned to:

The Monitoring Officer, Ulster Ladies Gaelic Football, 8-10 Market Street, Armagh, BT61 7BX.
3. Postal applications should be posted to arrive at the Ulster Council on or before the date shown above.

4. Please complete the form in BLOCK LETTERS using black ink or type.
5. Whilst the essential criteria of the Personnel Specification will be the basis for short-listing, elements of the desirable criteria may on occasions also be included.

6. This application form has been devised to enable the short-listing process and relates directly to the criteria outlined in the personnel specification.  Failure to provide sufficient information/detail in response to the direct questions could result in your application not being short-listed, due to a lack of information.

7. Please indicate how you heard about this position:

a) Twitter


□
b) Facebook

□
c) LinkedIn

□
d) Ulster Ladies website
□
e) Sport NI website
□
f) Other


□
If other please specify:
____________________

SECTION 1 – PERSONAL DETAILS

Surname:

_________________________________

Forename(s) in full:
_________________________________

Title: Mr, Mrs, Miss, Ms Other (Please Specify)
Home Address in full:
_________________________________



_________________________________



_________________________________

Post Code:

_________________________________






Telephone No (inc code):
       

Home:


_________________________________
Work:


_________________________________
Mobile:

_________________________________

Email:


_________________________________

Date of Birth:

_________________________________
National Insurance Number: 
___________________________
(This must be completed)

Position Applied for: Assistant Development Officer

SECTION 2 – QUALIFICATIONS 
1.
Give details of your qualifications, i.e. GCS, GCSE, Leaving Cert and or others 
(please ensure that you include the result/grade with most recent first).

	Name of 
Examining Body
	Subject
	Leaving Cert, A Level or equivalent
	Result / Grade Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2. Degree or Equivalent third level qualification:

	Degree or equivalent third level Qualification
	Class and division of degree
	Date of Award

	
	
	

	
	
	

	
	
	


3. Membership of Professional Associations:

	Professional Association
	Status within
	Current or lapsed

	
	
	

	
	
	

	
	
	


4. Professional Qualifications:

	Professional Qualification
	Status within
	Current or lapsed

	
	
	

	
	
	

	
	
	

	
	
	


5. Information Technology – please describe below any qualifications and/or competencies that you possess which you believe will be relevant to the post for which you are applying:

	IT Qualifications
	Relevance to the post

	
	

	
	

	
	


	IT Competencies
	Relevance to the post

	
	

	
	

	
	

	
	


*Demonstrable competence in IT is an important element of this role. 
SECTION 3 – EMPLOYMENT HISTORY

Please give particulars of all full-time employment since finishing your full-time education starting with the most recent position.

	Dates of Employment
	Name and Address of Employer
	Position held, and main duties
	Reason for Leaving and Final Salary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 3 – EMPLOYMENT HISTORY CONTINUED

CURRENT / MOST RECENT EMPLOYMENT:

In this section you should give further details of your current or most recent employment:

	Most recent employment

	Post title:
	

	Commenced post
	

	Reason for leaving (if applicable)
	

	Name of Employer
	

	Address of Employer


	

	Duties and responsibilities

	

	Salary per annum
	

	Additional financial remuneration or allowances

	

	Reason for leaving (if applicable)

	

	Period of notice


	


SECTION 4 – ADDITIONAL INFORMATION

DETAILS OF INTERESTS:

	What are your main interests outside work?

	


ARRANGEMENTS FOR INTERVIEW:

	Do you consider that you have a disability? 

	Yes                                            No




Disability is defined as ‘any physical or mental impairment, which has substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities’.

	If so, do you require any arrangements to assist you if called for interview?

	Yes                                            No



	If ‘yes’ please indicate the arrangements, which would be necessary….




	Do you have transport available and insured for business purposes?

	Yes                                            No




SECTION 5 – SIFTING INFORMATION

The following section asks you to outline your qualifications and experience in relation to the essential and desirable criteria in the Personnel Specification.  Candidates should refer to the specific criteria for the job for which they are applying and demonstrate their ability to meet same:

	QUALIFICATIONS & ATTAINMENTS

Please provide evidence of how you meet the essential and desirable requirements for this post:

	

	RELEVANT EXPERIENCE 

Please provide evidence of how you meet the essential and desirable requirements for this post:

	

	SPECIAL APTITUDES
Please provide evidence of how you meet the essential and desirable requirements for this post:

	


	GENERAL INTELLIGENCE AND DISPOSITION
Please provide evidence of how you meet the essential requirements for this post:

	

	CIRCUMSTANCES and Supporting Statement (500 words maximum)
Please provide evidence of how you meet the essential requirements for this post:

	


SECTION 6 – REFERENCES

Please state the names of three referees, one of whom should be your current employer:

1.

Name:


___________________________________



Address:

___________________________________






___________________________________



Tel no:


___________________________________


Email:


___________________________________


Occupation:

___________________________________



Relationship:

___________________________________

2.

Name:


___________________________________



Address:

___________________________________






___________________________________



Tel no:


___________________________________


Email:


___________________________________


Occupation:

___________________________________



Relationship:

___________________________________

3.

Name:


___________________________________



Address:

___________________________________






___________________________________



Tel no:


___________________________________


Email:


___________________________________


Occupation:

___________________________________



Relationship:

___________________________________

SECTION 7 – CRIMINAL OFFENCES
	Do you have any convictions/cautions that are not "protected" as defined by the Rehabilitation of Offenders Northern Ireland Order 2014 or have any cases pending? 
	Yes                         No

	If yes please give details including the nature of the offence and penalty (if any) ...



	The position you are applying for requires you to be engaged in regulated activity* as defined by the Safeguarding Vulnerable Groups Order (NI) 2007. Is there any reason you are aware of that would prevent you from working with children or vulnerable groups? 
	Yes

No

	You are applying for a role which falls within the definition of an “excepted” position as provided by the Rehabilitation of Offenders (Exceptions) Order (NI) 1979: therefore ALL convictions including SPENT convictions that are not protected by the 2014 amendments must be disclosed.  If you leave anything out it may affect your application.  The disclosure of a criminal record or other information will not debar you from appointment unless Ulster Ladies considers that the conviction renders you unsuitable.  In making this decision the Ulster Ladies will consider the nature of the offence, how long ago it was committed and what age you were at the time and other factors which may be relevant. 

Please note you are advised that under the provisions of the Rehabilitation of Offenders (Exceptions) Order (N.I.) 1979 as amended by the Rehabilitation of Offenders (Exceptions) (Amendment) Order (NI) 1987 you should declare all convictions including ‘spent’ convictions. A copy of Ulster GAA’s Recruitment of Ex-Offenders Policy is available upon request. 

If you are currently facing prosecution for a criminal offence you should also bring this to our attention given the “excepted” nature of the role. 
I understand that if appointed that I must also complete an AccessNI Disclosure Certificate Application Form and that this check must be carried out before appointment can be confirmed. I declare that the information I have given is accurate.


*Regulated Activity - for those working with children and young people?

Working in a paid or voluntary capacity with children is regulated activity if:

(a) it is one of the activities listed; and

(b) is done “regularly”, with the exception of health care and relevant personal care which is regulated activity even if carried out once; or

(c) it is carried out in a specified place.

(a) The activities include:

· teaching, training or instruction;

· care or supervision, including health care and relevant personal care;

· advice or guidance provided wholly or mainly for children relating to their physical, emotional or educational well-being;

· moderating a public electronic interactive communication service likely to be used wholly or mainly by children;

· driving a vehicle being used only for conveying children and carers or supervisors.

Day to day management or supervision on a regular basis of a person carrying out one of the activities listed above is also a regulated activity.
Activities that are excluded from the definition of regulated activity are:

• activity or participation of children that is merely incidental to what would normally be an adult activity;

• “supervised activity” - an individual who is under reasonable day to day supervision by another person engaging in regulated activity (see below for guidance); and

• activity by a person in a group assisting or acting on behalf of, or under direction of, another person engaging in regulated activity in relation to children. This is the “peer exemption”.

(b) ‘Regularly’ is defined as: carried out by the same person frequently (once a week or more often), or on 4 or more days in a 30-day period, or overnight**.

Definition of “overnight” - In relation to teaching, training or instruction; care or supervision; or advice or guidance, it is also regulated activity if carried out (even once) at any time between 2am and 6am and with an opportunity for face-to-face contact with children.

(c) The Safeguarding Vulnerable Groups (NI) Order 2007 lists specified places, including schools and day care premises, where an activity with children is a regulated activity if it is carried out regularly by the same person in connection with the purposes of the place where it is carried out. This could include, for example, sports coaching in a school. The supervised exemption also applies in a specified place but only where the activity is carried out by a volunteer.

For further information please contact Ulster GAA Children’s Officer (028) (048)37521900
SECTION 8 – DECLARATION & SIGNATURE

I hereby certify and declare that:

(a) All of the information that I have provided on this application has been honestly and accurately articulated to the best of my knowledge and belief.

(b) I have not canvassed any member or employee of Ulster Ladies or sought for or consented to any manner of canvassing to be undertaken on my behalf and that, from the date hereof, I will not undertake seek or consent to any such canvassing.

Signature of Applicant:
____________________________________________

Date:



____________________________________________
Please ensure that you have provided all of the information for which you have been asked.  A candidate found to have given false information or to have wilfully suppressed any material fact will be liable to disqualification or, if appointed, to dismissal.

The completed form should be returned to:

The Monitoring Officer

Ulster Ladies Gaelic Football
8-10 Market Street

Armagh

BT61 7BX

NOTE:
Receipt of returned application forms will not be acknowledged.  Unsuccessful applicants will be informed following confirmation of an appointment.
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