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Role Description
 The overall role of the Treasurer is to ensure that all financial matters within the County are managed correctly and efficiently.  S/he must ensure that proper books of accounts along with proper controls and procedures are in place and adhered to. S/he should have ultimate responsibility for financial matters of all other County sub-committees.  
 
Reports/accountable to
· County Committee  
 
Responsibilities 
1. To ensure proper financial records and procedures are maintained  

· To oversee and present accounts and financial statements to the County Committee on a quarterly basis 
· To ensure that appropriate accounting procedures and controls are in place and adhered to in relation to all financial matters 
· To ensure that the accounts are audited and meet the auditing standards required 
· To ensure any recommendations of the auditors are implemented 
· To liaise with other committee members about financial matters 
· To ensure compliance with relevant legislation 
· To advise on the fundraising strategy of the County Committee  

2. Financial planning and reporting 

· To prepare a detailed County financial budget at the beginning of each year, which should be agreed and accepted by the County Committee and all other sub-committees and forwarded to the National Finance Committee 
· To advice the County Committee of the financial implications of strategic and operational plans.  
· To provide accurate and up to date assessment of the County’s finances at County Committee meetings  
· To make presentations of accounts at the County Convention  
 
3. Other  

· To liaise with Club treasurers on their roles and responsibilities in the Club  
· To arrange for training of Club Treasurers  
· To review the financial statements of all Clubs affiliated to the County Committee 


	SKILLS
	KNOWLEDGE

	· EXPERIENCE OF FINANCIAL CONTROL AND BUDGETING  
· EXPERIENCE OF FUNDRAISING  
· GOOD COMMUNICATION AND INTERPERSONAL SKILLS  
· GOOD ORGANISATIONAL SKILLS WITH AN EYE FOR DETAIL  
· ABILITY TO WORK WELL WITH THE CHAIRPERSON AND THE COMMITTEE  
· ABILITY TO ENSURE DECISIONS ARE TAKEN AND FOLLOWED UP  
· ABILITY TO DELEGATE KEY TASKS TO OTHER OFFICERS WHERE REQUIRED  
· GOOD I.T. KNOWLEDGE AND UNDERSTANDING OF ACCOUNTING SOFTWARE  
	· BE FAMILIAR WITH THE OFFICIAL GUIDE AND ALL COUNTY BY-LAWS 
· CLEAR AND DETAILED KNOWLEDGE OF LGFA’S STRUCTURES, RULES, REGULATIONS AND PROCEDURES AT ALL LEVELS OF THE ASSOCIATION  
· CLEAR AND DETAILED KNOWLEDGE OF THE LGFA’S COACHING SCHEMES AND INITIATIVES 
· CLEAR AND DETAILED KNOWLEDGE AND MANAGEMENT OF FINANCIAL SYSTEMS AND ACCOUNTS IN ORDER TO MANAGE DAY TO-DAY COUNTY COMMITTEE FINANCES (IN ASSOCIATION WITH THE TREASURER)  
· WORKING KNOWLEDGE OF IT RELATED PACKAGES AND SYSTEMS




 
	OTHER REQUIREMENTS

	· HAVE TIME TO DO THE JOB 
· HAVE A GENUINE INTEREST IN THE ASSOCIATION  
· BE OF GOOD STANDING IN THE COMMUNITY  
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