Club PRO
Role Description [image: ]
The role of the Club PRO is to promote the LGFA in the Club and to present a positive image of the Association and our games. S/he should establish good relations with all local media and should provide regular updates on fixtures, results and information on all other LGFA activity in the Club. The PRO should also communicate with other Clubs on communication issues.  
 
Reports/accountable to 
· Chairperson/ Club Committee  
 
Responsibilities
1. Promote the LGFA  

· Use every opportunity to promote the LGFA in the Club with the local media including Club games and all other LGFA activity 
· Provide the media with timely and regular updates of Club fixtures and results  
· Ensure the Club is well presented 
 
2. Relationships with the media 

· Establish a positive working relationship with the local media   
· Respond to media queries in an efficient and timely manner  


3. Advertising  

· Liaise with all key groups (team managers, sponsors, advertisers etc...)   
 
4. Club Website/Social Media 

· Update the Club LGFA website/Social media on a regular basis with fixtures, results and information regarding all LGFA activity in the Club. Tag LGFA social media handles in posts.  
 
5. Club Responsibilities

· Establish communication links with all Club PROs in the County 
 
6. Other Communications

· Promote communication principles as in communications plan 
· Attend training and meetings at county level as required  
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	SKILLS
	KNOWLEDGE

	· EXCELLENT ORAL AND WRITTEN COMMUNICATION SKILLS 
· GOOD ORGANISATIONAL SKILLS  
· ABILITY TO WORK WELL IN A TEAM
· ABILITY TO RECOGNISE GOOD NEWS STORIES FOR THE LGFA  

	· HAVE A VERY GOOD WORKING KNOWLEDGE OF IT
· HAVE SOUND KNOWLEDGE OF THE ASSOCIATION POLICIES AND PROCEDURES  




	OTHER REQUIREMENTS

	· HAVE TIME TO DO THE JOB 
· HAVE A GENUINE INTEREST IN THE ASSOCIATION  
· BE OF GOOD STANDING IN THE COMMUNITY  
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