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OFFICIAL USE ONLY


                                                                                                                       Ref



_________________________________________________________________________

REPLY TO COMPLAINT FORM _________________________________________________________________________
TO: 

The CODA Officer (of the relevant Unit)
AND TO: 
The Complainant 
RE:  



DATE:

1. YOUR CONTACT DETAILS:

Name:     ____________________________________

Tel. No:   ____________________________________

Email:      ____________________________________

Address: _________________________________________________________________
Club (or your Childs Club) _____________________________
Contact No: ________________________________________
Childs Name (if applicable) ____________________________  
2. COMPLAINT DETAILS
Note: Must deliver response to CODA Officer within 7 days of receipt
Date complaint received from CODA Officer
_______________________________
Name of Complainant:
__________________________________________________

Rule allegedly breached (if any):
____________________________________________

Individual(s) / Club(s) / Team(s) / Counties affected in your response: 

______________________________________________________________________
______________________________________________________________________

3. DESCRIPTION OF RESPONSE (complete on separate page if necessary)
When completing this section, please provide precise information. Any information provided maybe checked for verification by the CODA Officer in due course. 
_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 
_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

Evidence relied on                _________________________________________________
(please attach at 

Schedule 1) 


__________________________________________________
4. ANY OTHER INFORMATION YOU FEEL IS RELEVANT


_________________________________________________________________________
 _________________________________________________________________________ 

Signed ___________________________________________

Capitals __________________________________________
Dated    __________________________________________
[must be within 7 days of delivery of Notice of Complaint)
The Objections, Complaints & Disciplinary Bodies shall keep all information disclosed to them confidential and no disclosure of any detail shall be made to any third party unless in the administration of the disciplinary function or a requirement by law.  
_________________________________________________________________________

SCHEDULE 1

SUPPORTING DOCUMENTATION
_________________________________________________________________________
(If you are supplying supporting documentation please insert “A” etc… on front page of actual supporting document with brief description below)

Document A Enclosed – Brief Description 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________

Document B Enclosed – Brief Description

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________
Document C Enclosed – Brief Description 
_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________
Notice of Complaint Form. 
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